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) For idstructions on c:omplet;ng thts form mma::r DHR Reaords Managament Unit 47 Tnmty Avenue ‘Atlanta, GeOrgla X

30334. Phone {404} 6564976 GIST: 2214983
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T DHR K} GEORGIA DEPAFITMENT OF HUMAN RESOURCES ARCHIVES AND HISTORY
Apgiication Date Division of Public Health . [Applicstion Number ~  ©
‘ Vital Records Section Room 217-H
_.8/20/82 47 Trinity Ave. 8.V, 7L\ Ll Cb- g’
Appbcatm Numbr Atlanta, Ga. 30334 . Datee Uﬁnﬁd 7 1982 00613 Compl;tad
8238 oo e lAus a5 00120 8%
(2. Pecson to Contact ) T T T T Working Title T e : Tmephohe ‘Nombar
| Mike Lavole . ... " pirector ____.__ .. 656-4750 ___ |
3. Actior Reguertsd ) ) =
a. ) Esablish Retention Scheduls; record will continue to sccurmulste. - [ - [0 P A Yo TN RO St mhe)
b. [ Duposs of praxant accumulation; no further sccumuktion snticipatad. TR e T
¢. B Amend Application No. ___74-406 Chack One: Mcrunge B/ Supercede; ) Void
4. Darzs of Serios " 76. Records Saries Title Mollowed by tithe ussd in office; i diffarant)
Esriwst Latest . )
1919 | continuing| Marrisge Application snd License Files ]
6. Divirion and Office Function What is the function of the Division and the Office In which this record series is created?

The Division of Public Health, through the leadership of the Director, is responsible for the

operations; the improvement of the physical and dental health of adults and children; the
. diagnosis and control of diseases; the menitoring of supplies of drinking water; and the

administration, direction, and coordination of the public health programs throughout Georgia.j
This is accomplished by the establishment of health standards for business, housing and field}

— —

" daily State-wide program of registration, ‘statistical coding,' certification, preservatian of

each year in the State. e e I R T B S YO

. The vital Records Section has the responsibility to provide aervices for the regiatration,
cstatistical codmg, certification! gncf pr[é‘servation of records of birth, death, feta]l death,

Voad

The fie is srranged :  alphabetically by county each month, and indexed alphabetically by
' name of groom, cross referenced by name of bride. Rach year an

8. Monthly Ref.ranm Rate How oftan are ucnrda refsrmec *0 which are:
One 10 six months old : Sewnwmwelvemcnthsold . _;  Thireen to twenty4our months ofd I

twac.ty-five manths endolder . s .

8. Annual Raw of Accumutation of Recog-ds

Lecor-mzedeswars lacsigiedrenars . . 3 Shelves . : Other {Specity)
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.rcextificates for births, marriages, divorces 1nnu1ments of marriages,-aad deaths t’hat occur |

-arriage, divorce, ‘angulments of marriage adopt:.ons,"am} legitimation of births which occur

each year within the ‘rs::ate. _" " anti R R
7. Records Seres Description This file contains the following documents !mc!ud: form numbers and r:rlaf lfariyJ Auach Sampn!i of the fue.
Dpouments relating to- mrriage applications and licenses i.uued An Georgia.
R , -t .
tnciuded-are: - Porm 3905 (Applicatlon for uarriage icense) {n nluplicate for co\.’mty and State-
= -~ Form 3906 (Marriage License)in triplicate, f for eguniy, state and 1ndiv1dual

______ ___alphabetical index is output.oun microfiche. , _ o

i



{YES 5 ' NO 110, Gu=smioTners {Pipce Bn "X N the prescs ediuay o —— LA '!_,::_‘,__':ﬂ__'i‘i‘
! a. bthisthe official copy of the saries? o ' T e
X } If not, whare is it? e 7 ;Mhﬂ;QiMw
b. Does the saties CORtaIn mnimmwl nformation requinng security ~analing? If yes, cita Jaw or swguigtion. )' -
X Ga. Code Annotated, Part 2, Section 2, Title 31, _Chapter 10, #31-10-25 °* = - |
[EE: c. hthisavislirecord? Ga. Code Ann., Part 2, Section gl_Title 31, Chapter 10- };_}0 an |
X d. Doss this 3arias have hintorical or iong tarm [‘J_‘_‘_’E‘ wluc? o o
8. Whan ons or two documants in the fila rn:h it pecamary o bﬁ: the enurl hh for s iong pnnad could these do-cumanu
X be schoduied sparately? it s ti. - o B ‘
f. s lhl information containsd in this srias sver pgbh_s!:d?_ﬂ_yn rmch wpv o 7 T - B
g I thc informatlon contalned in this series ever analyzad and/or recorcad ln N wmr.anzad rs-pon? Snte oy e ;
X ___;H v, atach copy. o L . - u__“_ __
7 h. I thers 2 duplicstion of thit mries in your offica, or in snather offacl or ngancy? !
X Hyss, whane? Copies sent to Local Cuatodians of Vital Records in each county ~
_ I, Is this series for 8 msjor Dorttan nofitr re-gumrly mnuufulmd_?_*_
| X 1 " Dost the record n'nﬂ mult m ] cc—-p».r'fr__pisqggtl_ - e

11. Rstsntion R.qunrmnu The foliowing raculres the saries to be kept:
Ga. Code Ann., Title 31, chapter 10, #31-10-25 :
State Law permanent vyesn d. Audit period ' — . .vyaam.

8.
b. Strtute of limltrtion I, 1Y, N ‘ " 8. Administrative fesd —— —a YEATS.
- YyBary. ) f. Fadorsl resntion Instructions —— VBN

c. Fedara! law

Attach copy or axcerpt of laws or regulstions. Explein sdminisirative nead.
NN A B [ . . .
- ‘ BELTnoers T rn oneidmoilcel g it o7 aip-tipes Sl
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12, Approved Digresition Instructions Thu agENcy recommends that the file saries ba cut off at the end of sach: ‘ '
‘ ‘XX¥Calendar Year; [ Fiscal Year; DO‘thef i e than”
(Certificag_) -Cut off file at the end of each calender year; hold in turrent files area 1 year;
. then retire to State Archives for permanent retention.
Maintenance instructiona- Microfilm certificate file in duplicate each menth, producing

two original rolls.

(Monthly Microfilm Pile)-(1)Send one original to the National Center for Health’ Statlstics,
Dept. Health and Human Services. (Note; If this microfilm is returned destroy.) (2) Keep
-‘one original in Vital Records Office until obsolete, superceeded, or no longer needed for

reference then destroy. . e -
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or authorized reproductions shall be swrrenderad to the department when so

LS

ordered.

-731-10-25. (a) To protect the integrity of vital records, to ensure
their proper use, and to ensure the efficient and proper administration of
the systen of vital records, it shall be unlawfiul for any person to permit
inspection of, or to disclose information contained in vital records or to
copy or issie a copy of all or part of any such record except as authorized
by this chapter and by regulation or by order of a cowrt of campetent juris-
diction. Regulations adopted under this Code section shall provide for
adequate standards of security and confidentiality of wvital records. The
provisions of this subsection shall not apply to court records or indexes
of marriage licenses, divorces, and ammulments of marriages filed as pro-
vided by law. ' " :

(b) The departrent shall authorize by regulation the disclosure of
informtion contained in vital records for research purposes.

(c) Appeals from decisions.of custodizns of vital records, as des-
ignated under authority of Code Section 31-10-6, who refuse to disclose
information or to permit inspection or copying of records as prescribed by
this Code section and regulations issued under this Code section shall be
made to the state registrar whose decisions shall be binding wpon such cus-
todians. ’

(d) Information in vital records indicating that a birth occurred
out of wedlock shall mot be disclosed except as provided by regulation or
won the order of a court of campetent jurisdiction.

(e) When 100 years have elapsed after the date of birth or 75 years
have elapsed after the date of death or application for marriage, or divorce,
dissolution of marviage, or amnulment, the records of these events in the
custody of the state registrar shall be transferred to the State Archives

. and such information shall be macde available in accordanice with regulations
which shall provide for the continued safekeeping of the records.

(f) Official copies of records of deaths, applications for marriages .

and marriage certificates, divorces, dissolutions of merviases, and armul-

t e ... ments located in the comties shall re-ain accessible to the public.

T s ABA B s e .

: 31-10-26. (a) In accordance with Cods Secticn 31-10-25 of this
- chapter and the regulations adopted pursuant thereto: '

(1) The state registrar or loeal custodian of vital records
appointed by the state registrar to issue certified copies upon
receipt of a written application shall issue a certified copy of a
vital record in that registrar's or custodian's custody or abstract
thereof to any applicant having a direct and tangible interest in

~-18-



oo~

_Records Retention Schedule '

3 ' -

Appl.

-
=0,
——

T4 -Uob

o - A W

B {2

GEORGTA DEPARTMENT OF HUMAN RESOURCES
Department of Physical Health

Vital Records Unit

1

Description

MARRTAGE APPLICATION AND LICENSE
FILES - Documents relating to
marriage applications and licenses
issued in Georgia. Included are
forms OAS (5)~-5 (Application for
Marriage License) in duplicate for
county and state, and 0AS (5)-6
(Marriage Licensz2) in triplicate
for county, state, and individual,
File is arranged alphabetically by
county each month, and indexed
alphabetically by name of groom,
cross-referenced by name of bride,

- Each year an alphabetical index

is printed by the cemputer,

Disposition

at end of each calendar year;
then hold in current files area
5 years; then retira to State
Archives for permanent retention.

Microfilm certificate file
in duplicate each month,
Microfilm certificate file
in duplicate (for preceding
calendar year) each July
following cut off,

donthly microfilm file
(1) send one copy to National

- Ceater for Health Statistics,

Department of Health Educationm,
and Welfare, (Note: In the
event tils microfilm is returned,
destroy), {2) Heol

Foud ccooud copy
in Vical Records Unit, destroy
when annual microfilming is .

ccmpleted,

Annual microfilm file - (1) retire
one copy to Archives for permanent
retention. (2) keep one copy

in Vital Records COffice; destroy

when obsolete, superseded, or no

longer needed for reference,
Index - destroy monthly printout
when updated copy is received |
retain annual index for
permanent use.
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GEORGIA DEPARTMENT OF HUMAN RESOURCES
Departient of Physical Health

Vital Records Unit

Description

MARRIAGE APPLICATION AND LICERSE
FILES - Documents relating to
marriage applications and licenses
issued in Georgia, Included are
forms OAS (5)-5 (Application for
Marriage License) in duplicate “for
county and state, and QAS (5)-6
(Marriage License) in triplicate
for county, state, and individual,
File is arranged alphabetically by
gounty each month, and indexed
alphabetically by name of groom,
gross-referenced by name of bride,
— &ach year an alphabetical index
is printed by the computer,

7

Disposition

Certificate file - cut off file
at end of each calendar year;
then hold in current files area
5 years; then retire to State
Archives for permanent retention,

" Microfilm certificate file
in duplicate each month,
-Microfilm certificate file
in duplicate (for preceding
‘ calendar year) each July £
following cut. off, '

Monthly microfilm file - (1)

send

- one copy to National Center for

Health Statistics, Department of
Health, Education, and Welfare,
(2) hold second copy in Vital
Records Office and destroy when
annual microfilming in completed,
Annual microfilm file - (1) retire
one copy to Archives for permanent
retention, (2) keep one copy

in Vital Records Office; destroy
when obsolete, superseded, or no
longer needed for reference,

Index - destroy monthly printout
when updated copy is received . .—
retain annual index for -
permanent use,




